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The inactivation of a Honours Specialisation impacts on existing applicants and current students.
However, as it is only a one year plan, the impacts can usually be mitigated within 2 or 3 semesters
mainly with via appropriate course scheduling of the courses feeding into the plan. Comms
strategies and teach-out plans must be considered and communicated to the college student
administration office and affected students.

Deadlines for conveners to submit proposal in the Curriculum Management System:
e Allinactivations must be endorsed and submitted to the college by the School Associate
Director of Education. Check school timelines and procedures with ADE or administrator.
e Maximum deadline for school to submit proposal to college for the next academic year: 7
June as it needs to follow program amendment timelines.

e  Maximum P&C publication deadline for program/plan inactivations for the next academic
year: approximately 22 October once the inactivation proposals have been approved by

Academic Board.

Procedure:

1 Log in via URL.
Click “Continue”

https://cms.anu.edu.au

2 Click “Design”.

=]

3 Use search box to locate
subplan by title or code.

SEARCH BY TITLE OR CODE

4 Identify latest published version
of the subplan in the Design
panel.

Select the relevant entry.

Buttons in top right become
‘active’.

Click “Amend”.
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MATH-HSPC

CIANGE MPACT
mEront

s:l-:l.'uwuw i

Al Colleges - i

Mathematics Homours. 001 CPS -

5 A window will pop up with basic
subplan information and a box
in which a brief summary of the
changes to be made should be
entered.

Note that a new version number
is being allocated to the

amendment proposal.

Click “Create”.

Specialization

MATH-HSPC

Synchronised with SAS
Template Information

Honours Specialisation

EXIT AND DISCARD PROCRESS

Amend Specialisation

OWHING GRCANISATION:
CPS - ANU College of Science - ANU Jaint Colleges of Science

Mathematics Honours PUBLISHED

002

FOMMENTS [AMEND]

ANU mplate for Honours
Postgraduate Specia...

available are

only. Other speciali;

003

I CREATE »

6 Provide detail of consultation.
This is the record that due
diligence has been done.

WHO WAS COMSULTED

0 RELEVANT INTERMAL AMU AND EXTERNAL CONSULTATION #

DATE AMD TIME auTEoME
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7 Proceed to the disestablishment
component and fill out all fields.

LAST AGMIT TERM [ ) DISESTABLISHED EFFECTIVE FROM

Final term for admission to the program. i

RATIONALE

Explain the reascns for disestablishing this Awned

Student and enrolment impacts

O EXISTING APPLICATIONS, OFFERS AND PATHWAYS

Incicate if of stucents

8 Save changes using button at
bottom of form.
This will create a DRAFT form.

Note: Once created, a proposal cannot be deleted, only
modified and published.

9 Use the “Close” button at the
bottom of the form to exit the

screen.

10 If no further changes are Specialisation State Change ® X |
required, “Close” the form and R A R A

then “Change State” from NEW STATE

DRAFT to SCHOOL/CENTRE (Comtompenis 7]

ENDORSE PENDING.
+ Submitted for Review

Click “Update”. Note this panel R
. . . resolution
contains an audit trail. Check Discipiine endorse

workflow below. Email ADE. pending

School/Centre endorse

Note: All error messages must
be resolved before the state will
change. Compulsory fields must
be populated. If in doubt,

Salence |
. . UPDATE
science.curriculum@anu.edu.au | !

Workflow:

1. SCHOOL - CREATE 2.SCHOOL - ENDORSE

Proposal is reviewed at school. If
endorsed, the ADE must change
the state and email
science.curriculum@anu.edu.au

3. COLLEGE - REGISTER

Education Governance Officer
registers, pre-reviews proposal and
submits to College Education Sub

Convener or ADE generates
proposal in CMS and emails School
ADE when the proposal is ready for

review.

Commitee for formal review.

4. COLLEGE - REVIEW

Education Sub Committee reviews
proposal. If changes are required
the summary is returned to the
school. If no changes are are
required, the proposal progresses
to step 5.

6. COLLEGE - ENDORSE

5. COLLEGE - ENDORSE Education Governance Officer

Proposal progresses to CHM/COS > changes state of the form and
Education Committee for notifies ASQO
endorsement.

7. ASQO - REVIEW 8. AQAC - ENDORSE
ASQO review proposal and, if no Proposal progresses to AQAC for

9. AB - APPROVAL

Academic Board approves
proposal.

revisions are required, submit to endorsement. If endorsed, the
the next Academic Quality and progress to the next Academic

Assurance Committee Board meeting Approved proposals are

PUBLISHED by ASQO
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